- Lisans Programlarmnda egitim alan 6grenciler 1,

- Yuksek Lisans Programlarinda egitim alan dgrenciler

2, TINYE

ISU v

- Doktora Programlar/inda egitim alan dgrenciler 3
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TR ISTANBU 61 Ad-soyad

olarak doldurmaldir.

yararlan/lacak olan akademik yil bilgisi

bilgisi

ve hareketlilikten ﬂ

yazimalidir. yazidmaldir.
1
Trainee Last name(s) First name(s) Date of birth N}ﬁonality1 Sex [M/F] R\ Study cycle? Field of education?
y/
Facult E de* .
Sending Name De artrrzlént (I;fa:mljlisczzle(e) Address Country Contact person name>; email; phone
Institution P PP ,‘\
Receiving Name Department Address; Country size Contact person® name; Mentor’ name; position;
Organisation website position; e-mail; phone e-mail; phone
/Enterprise 0 < 250 employees _
[ > 250 employees Y ksekokul/Fakulte/Enstiti Erasmus

Before the mobility

Koordinatoru bilgileri yazidmalidir.
Bknz. https://erasmus.istinye.edu.tr/
erasmus-coordinators

Table A - Traineeship Program

Planned period of the mobility: from [month/year] ............. to [month/year]

at the Receiving Organisation/Enterprise

Traineeship title: ...

Detailed programme of the traineeship: (

Traineeship in digital skills®: Yes (1 No [J

Number of Whours per week: ...

Asagida yer alan alan/in misafir olunacak
kurum tarafmdan doldurulmas:
gerekmektedir.

Staj tarihlerinin kabul mektubunda yer alan
tarihler ile uyusmas gerekmektedir.

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Ogrenicinin kaytlr oldugu fakiilte yonetimi

Monitoring plan:

Evaluation plan:

The level of language competence® in [indicate here the main language of work] that the traine

mobility periodis:A10 A20 B1O B2O Ci1O C20

Z

read
tive spe|

|
Yanda yer alan kism/m B1

uygun gorur ise, staj hareketliligi
karsilignda kredi verilebilmektedir.

Verilecek ECTS degeri 6grencinin her 30
saatlik ¢calismasina bir ECTS olarak
hesaplanmaktadir.

Ogrencinin zorunlu stajs var ise (icerik
uyusmas/ durumunda) hareketlilik zorunlu
staja sayabilir, zorunlu staj yok ise
hareketliligin diploma ekinde tanmmas/
saglanacaktr.

; . _ - - - K
olarak isaretienmesi Table B - Sending Institution

Please use only one of the following three boxes:®

gerekmektedir.
1.The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution

undertakes to:

Award ........ ...ECTS credits (or equivalent)!! | Give a grade based on:  Traineeship certificate (]

Final report (]

Interview [

Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or equivalent).

Record the traineeship in the trainee's Europass Mobility Document: Yes (1 No [

.The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes (1 No [J | If yes, please indicate the number of credits: ....

Give a grade: Yes (1 No [J | If yes, please indicate if this will be based on: Traineeship certificate (1 Fin

al report 0 Interview (]

Record the traineeship in the trainee's Transcript of Records: Yes (1 No [

Record the traineeship in the trainee's Diploma Supplement (or equivalent).

Record the traineeship in the trainee's Europass Mobility Document: Yes [1 No [J

.The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes (1 No [J

If yes, please indicate the number of credits: ....

Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes (1 No (]

AAccident insurance for the trainee

The Sending Institution will provide an accident insurance {3 the trainee (if
not provided by the Receiving Organisation/Enterprise):
Yes 0 No O

The accident insurance covers:

- accidents during travels made for work purposes:
- accidents on the way to work and back from work: Yes [ No [

Yes [0 No (I

The Sending Institution will provide a liability insurance t({the trainee (if not provided by the Receiving Organisation/Enterprise): Yes (1 No [
L

Universitemiz tarafindan dgrencilerimize
herhangi bir sigorta imkan: saglanmamaktadir.

Hareketlilik icin gerekli sigortalar
ogrencilerimizin sorumlulugundadr.



sezenkaptanoglu
Belirtme
Ad-soyad bilgisi ve hareketlilikten yararlanılacak olan akademik yıl bilgisi yazılmalıdır.

sezenkaptanoglu
Belirtme
TR ISTANBU 61

yazılmalıdır.

sezenkaptanoglu
Belirtme
Yüksekokul/Fakülte/Enstitü Erasmus Koordinatörü bilgileri yazılmalıdır.
Bknz. https://erasmus.istinye.edu.tr/erasmus-coordinators 

sezenkaptanoglu
Belirtme
- Lisans Programlarında eğitim alan öğrenciler 1,

- Yüksek Lisans Programlarında eğitim alan öğrenciler 2,

- Doktora Programlarında eğitim alan öğrenciler 3

olarak doldurmalıdır.

sezenkaptanoglu
Belirtme
Aşağıda yer alan alanın misafir olunacak kurum tarafından doldurulması gerekmektedir.
Staj tarihlerinin kabul mektubunda yer alan tarihler ile uyuşması gerekmektedir.

sezenkaptanoglu
Belirtme
Yanda yer alan kısmın B1 olarak işaretlenmesi gerekmektedir.

sezenkaptanoglu
Belirtme
Öğrenicinin kayıtlı olduğu fakülte yönetimi uygun görür ise, staj hareketliliği karşılığında kredi verilebilmektedir. 

Verilecek ECTS değeri öğrencinin her 30 saatlik çalışmasına bir ECTS olarak hesaplanmaktadır.

Öğrencinin zorunlu stajı var ise (içerik uyuşması durumunda) hareketlilik zorunlu staja sayabilir, zorunlu staj yok ise hareketliliğin diploma ekinde tanınması sağlanacaktır.


sezenkaptanoglu
Belirtme
Üniversitemiz tarafından öğrencilerimize herhangi bir sigorta imkanı sağlanmamaktadır. 

Hareketlilik için gerekli sigortalar öğrencilerimizin sorumluluğundadır.

sezenkaptanoglu
Yapışkan Not
sezenkaptanoglu tarafından ayarlan Cancelled

sezenkaptanoglu
Yapışkan Not
sezenkaptanoglu tarafından ayarlan Completed
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Asagida yer alan kismm
karsi kurum tarafindan
doldurulmass gerekmektedir.

"= Table C- Receiving Organisation/Enterprise

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship: Yes [1 No (] If yes, amount (EUR/month): ...........

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes (1 No (]
If yes, please specify: ....

The Receiving Organisation/Enterprise will provide an accident insurance to the trainee The accident insurance covers:

(if not provided by the Sending Institution): Yes (1 No [J - accidents during travels made for work purposes: Yes (] No (J
- accidents on the way to work and back from work: Yes (1 No [
The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):

Yes (] No O

The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning Agreement and that
they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending Institution any
problem or changes regarding the traineeship period. The Sending Institution and the trainee should also commit to what is set out in the Erasmus+ grant agreement.
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships.

Commitment Name Email Position Date Signature
Trainee Trainee

Responsible person?? at the Sending Institution >

Supervisor!? at the Receiving Organisation

Y uksekokul/Fakilte/Enstitl
Erasmus Koordinatoru /I\
tarafindan imzalanmalidr.

Yukardaki bilgilerin kars: kurum ile teyitlesiimesinin

ard/nda imza kismmimn tamamlanmas: ve ilgili belgenin

During the Mobility Uluslararas/ fiskiler Direktorlugi'ne teslim edilmesi
4\ gerekmektedir.

Table A2 - Exceptional Changes [to the Traineeship Programme at the Receiving Organisation/Enterprise
(to be approved by e-mail or signature by the studeng, the responsible person in the Sending Institution and the responsible person in the Receiving
Organisation/Enterprise)

Planned period of the mobility: from [month/year] ................ till [month/year] ................

Traineeship title: ... / Number of working hours per week: ...

Detailed programme of the traineeship period:

Knowledge, skills and competences to be acquired by the end of|the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan: L Bu alan hareketlilik srrasida planlanan programda herhangi bir degisiklik olmasi
durumunda doldurulmalidr.

figili kutucugun altmm staj sorumlusu tarafindan imza (miihir/kase ile birlikte) atdmalrdr.

After the Mobility



sezenkaptanoglu
Belirtme
Aşağıda yer alan kısmın karşı kurum tarafından doldurulması gerekmektedir.

sezenkaptanoglu
Belirtme
Yüksekokul/Fakülte/Enstitü Erasmus Koordinatörü tarafından imzalanmalıdır.

sezenkaptanoglu
Belirtme
Yukarıdaki bilgilerin karşı kurum ile teyitleşilmesinin ardında imza kısmının tamamlanması ve ilgili belgenin Uluslararası İlişkiler Direktörlüğü'ne teslim edilmesi gerekmektedir.

sezenkaptanoglu
Belirtme
Bu alan hareketlilik sırasında planlanan programda herhangi bir değişiklik olması durumunda doldurulmalıdır.

İlgili kutucuğun altının staj sorumlusu tarafından imza (mühür/kaşe ile birlikte) atılmalıdır.

Belge üniversitemizin Uluslararası İlişkiler Direktörlüğü’ne gönderilmelidir.
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Table D - Traineeship Certificate by the Receiving Organisation/Enterprise

Name of the trainee: \

Name of the Receiving Organisation/Enterprise: \

Sector of the Receiving Organisation/Enterprise: \

Address of the Receiving Organisation/Enterprise [street, city, country, phone, e-mail address], website:

Start date and end date of traineeship: from [day/month/year] ........ccccoeeruneees to [day/month/year] .........c......... \

Traineeship title: ]

Bu alan staj sonunda, staj yap/lan kurumdaki sorumiu
kisi tarafindan doldurulmalidr.

Detailed programme of the traineeship period including tasks carried out by the trainee:

Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes):

Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Receiving Organisation/Enterprise:

Staj yap/lan kurumdaki sorumlu kigi tarafndan
imzalanmalidir (Kage/muhdr ile birlikte)

figili belge, imza/mihiir islemi sonrasmnda tiniversitemizin
Uluslararas/ fliskiler Direktérliigii'ne teslim edilmelidir.



sezenkaptanoglu
Belirtme
Bu alan staj sonunda, staj yapılan kurumdaki sorumlu kişi tarafından doldurulmalıdır.

sezenkaptanoglu
Belirtme
Staj yapılan kurumdaki sorumlu kişi tarafından imzalanmalıdır (Kaşe/mühür ile birlikte)
İlgili belge, imza/mühür işlemi sonrasında üniversitemizin Uluslararası İlişkiler Direktörlüğü'ne teslim edilmelidir.
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! Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle
(EQF level 7) / Doctorate or equivalent third cycle (EQF level 8).

® Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should
be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be
awarded to the trainee by the sending institution.

* Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus
Charter for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in Programme
Countries.

> Contact person at the sending institution: a person who provides a link for administrative information and who,
depending on the structure of the higher education institution, may be the departmental coordinator or will work at the
international relations office or equivalent body within the institution.

® Contact person at the Receiving Organisation: a person who can provide administrative information within the
framework of Erasmus+ traineeships.

7 Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and
experience relative to the enterprise (culture of the enterprise, informal codes and conducts, etc.). Normally, the mentor
should be a different person than the supervisor.

8 Traineeship in digital skills: any traineeship where trainees receive training and practice in at least one or more of the
following activities: digital marketing (e.g. social media management, web analytics); digital graphical, mechanical or
architectural design; development of apps, software, scripts, or websites; installation, maintenance and management of IT
systems and networks; cybersecurity; data analytics, mining and visualisation; programming and training of robots and
artificial intelligence applications. Generic customer support, order fulfilment, data entry or office tasks are not considered
in this category.

% Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

10 There are three different provisions for traineeships:
1. Traineeships embedded in the curriculum (counting towards the degree);
2. Voluntary traineeships (not obligatory for the degree);
3. Traineeships for recent graduates.

1 ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, "ECTS" needs to be replaced in all
tables by the name of the equivalent system that is used and a web link to an explanation to the system should be added.

12 Responsible person at the sending institution: this person is responsible for signing the Learning Agreement, amending
it if needed and recognising the credits and associated learning outcomes on behalf of the responsible academic body as
set out in the Learning Agreement. The name and email of the Responsible person must be filled in only in case it differs
from that of the Contact person mentioned at the top of the document.
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13 supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if
needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the
Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.





