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Ogrenim Hareketliligi
Programina katilmaya
hak kazandiniz.

Hareketliliginiz icin takip
edilmesi gereken adimlar
nelerdir [

You are entitled to participate

nte ErAaSMUS

Mobility for Studies Program.

What are the steps to follow 7

for your mobility
[



ERASMUS OGRENIM ERASMUS MOBILITY

HAREKETLILIG FOR STUDIES
SUREC HARITASI PROCESS CHART
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{ HAREKETLILIK ONCESI { BEFORE MOBILITY
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{ HAREKETLILIK SIRASI | { DURING MOBILITY
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{ HAREKETLILIK SONRASI / { AFTER MOBILITY







Hareketliligin Gerceklesecegi
Kurumun Belirlenmesi

Asagida partner Universitelerimizin yer
aldigi link Gzerinden okudugunuz bolim
filtreleyiniz.

Agrement Type Country

Select v Select v

University

Country  Faculty

Determining the Institution
Where the Mobility Will Take

Place

Please filter the program that you are
studying on the link of our partner

universities below.

Department

v Select
Architecture
Business Administration
Civil Engineering

Visitor Type

Search

v

Quota Mobility Type

Medical University of Pleven Pleven Bulgaria Faculty of Medicine
I BG PLEVENOT

Medical University of Pleven Pleven Bulgaria Faculty of Pharmacy
B BG PLEVENOT

Medical University of Pleven Pleven Bulgaria Faculty of Health

I BC PLEVENOT Sciences

Computer Engineering

Culinary Arts

Economics

Electrical and Electronics Engineering
English Language and Literature

Food Technology

Health Management

Health Management (Master Program)
Industrial and Systems Engineering
Interior Architecture and Environmental Design
International Relations

International Trade and Business
Interpretation and Translation

Justice

Management Information Systems

2 Student Mobility
students For Studies

X5

months

2 Student Mobility
students For Studies

X5

months

2 Student Mobility

students For Studies
x5

nnthe

.,



https://erasmus.istinye.edu.tr/en/partner-universities
https://erasmus.istinye.edu.tr/en/partner-universities
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Karsi Kurum ile iletisime
Gecilmesi

Hareketliliginizi gerceklestireceginiz
universitelerin ilgili faktlte/bolim web
sayfasini inceleyiniz.

Ardindan karsi kurumun ilgili bélimundeki
akademik yetkiliyi tespit ediniz.

Resmi bir e-posta ile hareketlilikten
faydalanmak istediginiz dénemde Erasmus
ogrencileri icin acilacak/acimasi muhtemel
ingilizce ders listesini talep ediniz.

Contacting the Host
Institution

Check the related faculty/department
pages of the universities where you are
planning to have your mobility at.

Then, learn about the responsible academic
in the relevant department of the host
institution.

Request a list of the English courses to be
opened/likely to be opened for Erasmus
students in the term you want to benefit
from the mobility via an official e-mail.
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Yazismalarinizda kullanabilmeniz adina
ornek e-posta metni asagidaki gibidir:

Dear ...(Karsi Kurumdaki llgilinin Adi/Soyadi)...,

This is ...(Adiniz Soyadiniz)... and | am a student of Istinye University, studying
in the Faculty of ..(Fakdltenizin Adi)..., ...(B6limindizin Adi)...

I am found eligible to attend the Erasmus Student Mobility for Studies program
at my home institution and | am interested in visiting your esteemed university.

In this respect, | would like to learn about the English courses that are/will be
available for Erasmus students in 2021-2022 ..(Gideceginiz Akademik Yil)...
Academic Year, Spring Term ..(Gideceginiz Dénem: Fall ya da Spring)...

My university will be nominating me officially if the courses in both institutions
match. Looking forward to hearing from you.

Best regards,

...(Adiniz Soyadiniz)..

ilgili e-postanin bilgi kismina FEES UGS IR S adresini ve islemlerinizi

takip edebilmesi adina Fakulte Erasmus Koordinat6rinizi eklemeyi unutmayiniz.

Fakdlte Erasmus Koordinatoriinlizin bilgisine asagida linki bulunan sayfamiz
(zerinden erisebilirsiniz:

K10,

‘;].

The sample e-mail for you to use in your
correspondence is as follows:

Dear ...(Name and Surname of the Responsible Person at the Host Institution)...,

This is ..(Your Name and Surname).. and | am a student of Istinye University,
studying in the Faculty of ..(Name of Your Faculty)..., ..(Name of Your Department)...

I am found eligible to attend the Erasmus Student Mobility for Studies program
at my home institution and | am interested in visiting your esteemed university.

In this respect, | would like to learn about the English courses that are/will be
available for Erasmus students in 2021-2022 ...(The Academic Year that Your
Mobility Will Take Place).. Academic Year, Spring Term ..( The Term that Your
Mobility Will Take Place: Fall or Spring)...

My university will be nominating me officially if the courses in both institutions
match. Looking forward to hearing from you.

Best regards,

...(Your Name and Surname)...

Do not forget to add erasmus@istinye.edu.tr and your Erasmus Faculty

Coordinator to the information part of the relevant e-mail to follow up your process.

You can access the contact information of your Erasmus Faculty Coordinator
from the link below:

v,



mailto:erasmus@istinye.edu.tr
mailto:erasmus@istinye.edu.tr
https://erasmus.istinye.edu.tr/en/erasmus-coordinators
https://erasmus.istinye.edu.tr/en/erasmus-coordinators

Faktlte Erasmus Koordinatori ile
Gorisulmesi

Karsi kurumda acilacak/aciimasi planlanan
derslerin kontroli ve Universitemizdeki
muhtemel karsiliklarinin goristlmesi icin
Faklltenizin Erasmus Koordinatériinden
randevu aliniz.

Koordinatoriinlizin 6nderliginde karsi
kurumda acilacak/aciimasi muhtemel ders
listesinden size uygun muhtemel dersleri
ve Universitemizdeki karsiliklarini tespit
ediniz.

Meeting with Erasmus Faculty
Coordinator

Make an appointment with the Erasmus
Coordinator of your Faculty to check the
courses to be opened/planned to be
opened at the host institution and to
discuss the possible equivalents of the
courses at our university.

With the instructions of your coordinator,
determine the possible courses that are
suitable for you and their equivalents at
our university from the list of courses to
be opened/likely to be opened at the host
institution.




Ogrenim Sézlesmesinin (Learning
Agreement) Hazirlanmasi

N
[

Karsi kurumda uygun derslerin bulunmasi
durumunda asagida linki bulunan Ogrenim
Sozlesmesini (Yalnizca Before Mobility
kismi) doldurunuz ve belgede yer alan imza
sureclerini tamamlayiniz:

Preparing the Learning
Agreement

XN
@

If suitable courses are found at the host
institution, fill in the Learning Agreement
(Before Mobility section only) below and
complete the signature processes in the
document:



https://erasmus.istinye.edu.tr/en/student-mobility/outgoing/document
https://erasmus.istinye.edu.tr/en/student-mobility/outgoing/document

Ogrenim Sozlesmesinin (Learning
Agreement) Hazirlanmasi

Ogrenim Sozlesmenizi (Learning Agreement)
doldururken size yardimci olmasi adina
yonlendirmelerin bulundugu belgeye
asagidaki link Gzerinden ulasabilirsiniz;

K\

.Q:

Bu sirada ofisimiz sizi karsi kuruma resmi
olarak bildirim islemlerine basliyor olacaktir.

Preparing the Learning
Agreement

You can access the document with directions
to help you fill in your Learning Agreement
via the link below:

.o,

In the meantime, our office will be starting
your official nomination process to the host
institution.



https://erasmus.istinye.edu.tr/en/student-mobility/outgoing/document
https://erasmus.istinye.edu.tr/en/student-mobility/outgoing/document
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Partner Universitelerde Uygun
Ders Bulunamamasi ya da
Boliminuzin Anlasmasinin
Olmamasi

Hareketliliginizi gerceklestirmeyi planladi-
giniz kurumda uygun ders bulunamamasi
durumunda bolimuUniziin anlasmali oldugu
diger Gniversiteleri inceleyebilir ve Erasmus
ogrencileri icin acilmasi muhtemel ingilizce
ders listesine ulasabilmek icin 2. adimdaki
yolu takip edebilirsiniz.

Bolimlnlze ait anlasmall tim kurumlarda
uygun ders bulunamamasi ya da bolimund-
ze ait hali hazirda yapilmis bir Erasmus
anlasmas! olmamasi durumunda ise yeni
partner arayisi islemleri icin Fakulte Erasmus
Koordinatoriniz ile iletisime gecmeniz
gerekmektedir.

Absence of Equal Courses at
Partner Universities or Having No
Partner University Agreement for
Your Department

If there is no suitable course in the institution
where you plan to perform your mobility, you
can check other universities which your
department has an agreement with and
follow the path in step 2 to reach the list of
English courses that are likely to be opened
for Erasmus students.

If there is no suitable course in all institutions
that our university is partnered with or there
is no existing Erasmus agreement for your
department, you should contact your Erasmus
Faculty Coordinator for necessary procedures
to be followed on new partner search.

\i/



Vize/Davet Mektuplarinin Temini

Ders secim islemlerinin ardindan karsi kurum
size hareketlilik strenizi kapsayacak bir davet
/kabul mektubu génderecektir.

Bu belgeyi ofisimize teslim etmenizin ardin-
dan ofisimiz tarafindan vize islemlerinizde
kullaniimak Gzere hareketlilik tird, siresi ve
hibe miktari bilgilerinin yer aldigl bir vize
mektubu hazirlanacaktir.

Providing Visa/lnvitation Letters

After the course selection process, the
host institution will send you an invitation
/acceptance letter that will cover your
mobility period.

After you submit this document to our
office, a visa letter including mobility type,
duration and grant amount information will
be prepared by our office to be used in your
visa procedures.




Vize icin Gerekli Hazirhklarin
Yapilmasi

Karsi kurumdan davet/kabul mektubunuzu
ve ofisimizden vize mektubunuzu temin
ettikten sonra vize icin gerekli islemlere
baslamaniz gerekmektedir.

8|
|

Vize silreci 6grencilerimizin kendi
sorumlulugunda olup vize islemleriniz
tamamlandiktan sonra pasaportunuzun
kimlik sayfasinin ve vizenizin bir kopyasinin
ofisimize teslim edilmesi gerekmektedir.

Preparation for Visa

After getting your invitation/acceptance
letter from the host institution and your
visa letter from our office, you need to
start taking necessary actions for the visa.

8|
|

Kindly be informed that the visa process is
under the responsibility of our students and
a copy of the ID page on your passport and
visa must be delivered to our office after
your visa procedures are completed.




8. ADIM

®

Gerekli Belgelerin Ofisimize
Teslim Edilmesi

Hareketliliginiz kapsaminda tarafinizca hazirlanmasi
/temin edilmesi gereken belgelerin ofisimize eksiksiz
teslim edilmesi gerekmektedir.

Bu baglamda ilgili belgeler ve aciklamalari asagidaki
gibidir:

Ders Tanima Formu (Course Recognition Form):
Ogrenim Sézlesmenizin (Learning Agreement) imza
sureci tamamlandiktan sonra Ders Tanima Formunun
imzali hali ofisimize teslim edilmelidir.

Ders Tanima Formuna (Course Recognition Form)
asagidaki baglanti Gzerinden ulasabilirsiniz;

KY)

‘lﬂ:

Seyahat Saglk Sigortasi: ilgili saglik sigortasi hare-
ketlilik strecinizin tamamini kapsamalidir ve uluslar-
aras! gecerliligi olmalidir,

Submitting the Required
Documents to Our Office

The documents that need to be prepared/provided
by you within the scope of your mobility must be
delivered to our office.

In this context, relevant documents and explanations
are as follows:

Course Recognition Form: After the signature
process of your Learning Agreement is completed,
signed Course Recognition Form must be submitted
to our office.

You can access the Course Recognition Form via the link
below:

v,

by

Travel Health Insurance: The relevant health
insurance must cover the entire mobility process and
must be internationally valid.

®



https://erasmus.istinye.edu.tr/en/student-mobility/outgoing/document
https://erasmus.istinye.edu.tr/en/student-mobility/outgoing/document

8. ADIM

Gerekli Belgelerin Ofisimize Submitting the Required
Teslim Edilmesi Documents to Our Office
Bu baglamda ilgili belgeler ve aciklamalari asagidaki In this context, relevant documents and explanations
gibidir: are as follows:
Konaklama Formu: Karsi kurum ile konaklama sece- Accommodation Form: After discussing the
neklerini gorlstikten sonra kalacaginiz konuta, yurda, accommodation options with the host institution,
otele vb. ait belge ofisimize teslim edilmelidir. Konak- you need to submit the information of the house,
lama islemleri tamamen 6grencinin kendi sorumlulu- dormitory, hotel etc. to our office. Kindly be informed
gundadir. that accommodation procedures are the students'

responsibility.

Ucus Bilgileri: Hareketlilige katihm saglayacaginiz Flight Details: The flight ticket/reservation document
Ulkeye seyahatiniz icin temin etmis oldugunuz ucak you have provided for your travel to the country where
bileti/rezervasyon belgesi dosyaniza eklenmelidir. you will participate in the mobility must be added to
your file.
Euro Banka Hesabi: Hibe ddemenizin yapilabilmesi Euro Bank Account: In order for us to make your
adina Denizbank Topkapi Sanayi Subesinden bir Euro grant payment, you need to open a Euro account at
hesabi agmaniz ve hesap bilgilerinizin yer aldigI say- Denizbank Topkapi Sanayi Branch and submit a copy
fanin bir kopyasini ofisimiz ile paylasmaniz gerek- of the page with your account information to our

mektedir. office.



OLS (Online Linguistic Support)
Sinavinin Yapilmasi

)

Erasmus Programi kapsaminda hareketlilik
oncesindeki ve sonrasindaki dil yetkinliginizin
olcllebilmesi adina OLS (Online Linguistic
Support) sistemi (izerinden e-posta adresinize
bir online dil sinavi atamasi yapilacaktr. ilgili
sinavi hareketliliginiz baslamadan énce
tamamlamaniz gerekmektedir.

Taking OLS (Online Linguistic
Support) Exam

)

Within the scope of the Erasmus Program,
an online language exam will be assigned
to your e-mail address via the OLS (Online
Linguistic Support) system in order to
measure your language competence before
and after the mobility. You must complete
the relevant exam before your mobility
begins.




Ulke Gruplar

1. ve 2. Grup

Program Ulkeleri

3. Grup

Program Ulkeleri

Hibe S6zlesmesinin
(Grant Agreement) Yapilmasi

Ogrencilere yurtdisinda gecirdikleri faaliyet
streleri boyunca yurtdisinda olmalarindan
kaynaklanan ilave masraflarina yardimci

olmak Uzere hibe verilmektedir.

Misafir olunan lilkelere gore hibe miktarlar

asagidaki gibidir:

Hareketlilikte Misafir Olunan
Ulkeler

Danimarka, Finlandiya,
irlanda, isveg, izlanda, Lihtenstayn,
Liiksemburg, Norveg, Almanya, Avusturya,
Belgika, Fransa, Glney Kibris, Hollanda,
ispanya, italya, Malta, Portekiz, Yunanistan

Bulgaristan, Cek Cumhuriyeti, Estonya,
Hirvatistan, Letonya, Litvanya, Macaristan,
Kuzey Makedonya, Polonya, Romanya,
Sirbistan, Slovakya, Slovenya

_Aylik Hibe
Ogrenim (€)

Aylik Hibe
Staj (€)

750

Signing the Grant Agreement

Grants are given to students to help them
with additional expenses that may occur
due to being abroad during their mobility.

Grant amounts of the host countries are as

follows:

Country Groups

1.and 2. Group
Programme
Countries

3. Group
Programme
Countries

Host Countries for Mobility

Denmark, Finland,

Ireland, Sweden, Iceland, Liechtenstein,

Luxemburg, Norway, Germany, Austria,
Belgium, France, Cyprus, Holland,
Spain, Italy, Malta, Portugal, Greece

Bulgaria, Czech Republic, Esthonia,
Croatia, Latvia, Lithuania, Hungary,
Macedonia, Poland, Romania,
Serbia, Slovakia, Slovenia

Monthly Grant
for Studies

(€)

Monthly Grant
for Traineeship

(€)

750




Hibe Sdzlesmesinin
(Grant Agreement) Yapilmasi

Hibeler, 6grencilerin faaliyetle ilgili mas-
raflarinin tamamini karsilamaya yénelik
degil, valnizca katki niteligindedir.

Yukaridaki adimlarin tamamlanmasindan
sonra bir Hibe Sézlesmesi (Grant Agreement)
imzalanacaktir. ilgili islem icin ofisimizle
randevulasmaniz 6nem arz etmektedir.

NOT: Hareketlilik éncesinde tarafiniza hibe
miktarinizin %80'i, hareketliliginizi basari ile
tamamlamaniz durumunda ise hareketlilik
sonrasinda kalan %20'si 6denecektir.

Signing the Grant Agreement

The grants are only contributions and
they are not intended to cover the full
expenses of the students related to the
mobility.

After the steps above are completed, a Grant
Agreement will be signed. It is important that
you make an appointment with our office for
the relevant process.

NOTE: Before the mobility, 80% of your grant
amount will be paid to you, if you complete
your mobility successfully, the remaining
20% will be paid after the mobility.







Varis Formunun (Arrival Form)
Ofisimize Gonderilmesi

Misafir olunan Universiteye vardiktan sonra,
bu belge ev sahibi kurumun Erasmus Ofisi
tarafindan doldurulmali ve

erasmus@istinye.edu.tr

adresine gonderilmelidir.

ilgili belgeye asagidaki baglanti iizerinden
ulasabilirsiniz:

Submitting the Arrival Form to
Our Office

Upon arrival at the host university, this
document must be filled in by the host
institution’s Erasmus Office and sent to

erasmus@istinye.edu.tr

You can access the relevant document via
the link below:



mailto:erasmus@istinye.edu.tr
mailto:erasmus@istinye.edu.tr
https://erasmus.istinye.edu.tr/en/student-mobility/outgoing/document
https://erasmus.istinye.edu.tr/en/student-mobility/outgoing/document

Alinan Derslerde Degisiklik
Bildirimi

Hareketlilik 6ncesi yapilan ders secim islem-
leri karsi kurumda acilmasi muhtemel dersler
ve Universitemizdeki karsiliklari Gzerinden

yurdtilmektedir.

ilgili dersin/derslerin acilmamasi, ya da
farkli sebepler ile alinan dersi/dersleri bi-
rakmak istemeniz durumunda hareketlilik
sirasinda (During Mobility) ders ekleme-

birakama islemi yapilabilmektedir.

Notification of the Revised
Courses

Course selection procedures before the
mobility are carried out over the courses
that are planned to be opened at the host
institution and their equivalents at our

university.

If the relevant course is not opened or if
you want to leave the course(s) taken for
different reasons during your mobility, the
course adding and dropping process can be

done.




Alinan Derslerde Degisiklik
Bildirimi

=]

™)

Bu islemler Ogrenim Sézlesmenizin
(Learning Agreement) “During Mobility”
kisminda yapilmahdir ve ilgili belge imza
stirecleri tamamlanarak ofisimize iletil-
melidir.

NOT: Ders ekleme-birakma islemi
yapllmayacaksa During Mobility
kisminin doldurulmasina gerek
bulunmamaktadir.

Notification of the Revised
Courses

=
&

The changes in these courses should be
recorded in the “During Mobility” section
of your Learning Agreement and the
signature processes in the document
should be completed.

NOTE: There is no need to fill in
the During Mobility section if
there is no course revision.




Katihm Sertifikasinin (Certificate
of Attendance) Temin Edilmesi

=
ET&

Katilim sertifikasi (Certificate of Attendance)
kars! kuruma imzalatilip kaseletildikten sonra
ofisimize teslim edilmelidir.

o
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ilgili belge karsi kurumun akademik takvimine
gore hazirlanmalidr.

¢

Katihm Sertifikasina (Certificate of
Attendance) asagidaki baglanti (zerinden
ulasabilirsiniz:

Providing the Certificate of
Attendance

=
et
|

The Certificate of Attendance must be
submitted to our office after it is sighed
and stamped by the host institution.

b
P

oool 4
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voo
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The relevant document should be prepared
based on the academic calendar of the host
institution.

You can access the Certificate of
Attendance via the link below:



https://erasmus.istinye.edu.tr/en/student-mobility/outgoing/document
https://erasmus.istinye.edu.tr/en/student-mobility/outgoing/document




Ogrenim Soézlesmesinin (Learning
Agreement) Son Halinin Hazirlanmasi

Hareketliliginiz tamamlandiktan sonra ders
eslesmelerinin son hali, Ogrenim Anlasma-
sinin (Learning Agreement) “After Mobility”
kisminda belirtilmeli ve belgenin imza
surecleri tamamlanmalidir.

Preparing the Final Version of the
Learning Agreement

After your mobility is completed, the final version
of the course equivalencies should be specified in
the “After Mobility” section of the Learning
Agreement and the signature processes of the
document should be completed.




OLS (Online Linguistic Support)
Sinavinin Yapilmasi

o

gr—

Hareketlilik sonrasindaki dil yetkinliginizin
Olctlebilmesi adina OLS (Online Linguistic
Support) sistemi Gzerinden e-posta adre-
sinize ikinci bir online dil sinavi atamasi
yapilacaktir.

iIgili sinavi hareketliliginiz sona erdikten
sonra tamamlamaniz gerekmektedir.

Taking the OLS (Online Linguistic
Support) Exam

o

In order to measure your language
competence after the mobility, a second
online language exam will be assigned to
your e-mail address via the OLS (Online
Linguistic Support) system.

You must complete the relevant exam
after your mobility ends.




—
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Hareketlilik Sonrasi Belgelerinin
Ofisimize Teslim Edilmesi

Hareketliliginiz tamamlandiktan sonra ders intibak islemlerinin Gni-
versitemizde tamamlanabilmesi ve kalan %20'lik hibe tutarinizin
tarafiniza yapilabilmesi adina asagidaki belgeleri ofisimize teslim
etmeniz gerekmektedir:

Transkript: Karsi kurumdan aldiginiz dersleri gosteren imzall/
muhirli transkriptin stireci uzatmamasi adina ilgili Gniversiteden
ayrilmadan temin edilmesi dnerilir. Transkriptiniz kurumdan ayrilis
zamaninizda hazir degil ise en kisa stirede karsi kurumdan resmi
bir e-posta ile talep edilerek ofisimize teslim edilmelidir.

Pasaportunuzdaki Giris/Cikis Miihiirleri: Ulkeye girisinizi ve
Ulkeden cikisinizi gésteren sayfalarin kopyasi teslim edilmelidir.

Katilimci Raporu (Participant Report): Programdan faydalanmak
isteyen diger adaylara yol géstermesi adina yurtdisi deneyimlerinizi
eglenceli fotograflarla destekleyebileceginiz tek sayfalik bir rapor
hazirlamaniz beklenmektedir.

Nihai Form (Final Form): Hareketlilik sonrasinda Avrupa Komisyonu
tarafindan ofisimize basvuru sirasinda vermis oldugunuz e-posta
adresine otomatik olarak bir form gonderilecektir. ilgili form eksiksiz
olarak doldurulmalidir.

Submitting the After Mobility
Documents to Our Office

After your mobility is completed, you need to submit the following
documents to our office in order to complete the course transfer
procedures at our university and have the remaining 20% grant
amount:

O—

Transcript: It is recommended to get a signed/stamped transcript
showing the courses you have taken from the host institution
before leaving the relevant university in order not to prolong the =
process. If your transcript is not ready at the time of departure, it =
must be submitted to our office as soon as possible by contacting
the host institution on an official email.

Entry/Exit Stamps on Your Passport: Copies of the pages
showing your entry and exit from the country must be submitted.

&

Participant Report: In order to guide other candidates who want to
benefit from the program, you are expected to prepare a one-page
report about your experiences abroad and you can support your
report with some entertaining photographs.

Final Form: After the mobility, a form will be automatically sent by
the European Commission to the e-mail address you have given to
our office during the application. The relevant form must be filled in
completely.
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