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*English version is below.

Universite ile Tiirkiye Ulusal Ajansi arasindaki iletisimin ve koordinasyonun saglanmasi

Turkiye Ulusal Ajansi teklif cagrilarina basvuru ve hibe talebinde bulunulmasi

Erasmus Programinin kurum icerisinde tanitiimasina katki saglanmasi

Yilhlk hareketlilik faaliyetlerine yonelik ara ve final raporlarinin Tirkiye Ulusal Ajansi‘na
sunulmasi

Erasmus+ programi kapsaminda aksiyon planlari ve stratejileri olusturarak Ust Yonetime
raporlanmasi, Erasmus degisimi ile ilgili streclerin yonetilmesi

Yil icerisinde Tirkiye Ulusal Ajansi tarafindan dizenlenen koordinasyon toplantilarina katilim
saglanmasi ve toplanti giktilarinin Gst yonetime raporlanmasi

Ogrenci ve Personel Hareketliliklerinde ilan ve basvuru siireclerinin yénetilmesi, ilgili evrak
takibinin yapilmasi, 6grenim/staj anlasmalarinin imzalanmasi, dosyalarinin tutulmasi
Maksimum sayida 6grencinin hareketlilikten faydalanabilecegi sekilde hibe yodnetiminin
yapilmasi

Gelen 6grenci ve personele konaklama, sigorta ve ikamet izni ile ilgili bilgilendirme yapilmasi
Akademik koordinatdrler ile iletisim icerisinde kalinarak web sitesinde Ders Katalogunun giincel
tutulmasi

Gelen Ogrenci hareketliliklerinin sonunda karsi kurum ile iletisimde kalinarak siirecin
sonlandiriimasi

Erasmus Yuksekokul/Fakulte/Enstitli koordinatorleri ile rutin toplantilar diizenlenerek gorus
ahsverisi yapilmasi
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DUTIES OF ERASMUS OFFICE

Conducting the communication and coordination between the University and the Turkish
National Agency

Making application for Turkish National Agency’s calls and requesting grant

Contributing to the promotion of the Erasmus Program within the institution

Presenting the interim and final reports on annual mobility activities to Turkish National
Agency

Creating action plans and strategies within the scope of Erasmus + program and reporting to
the Senior Management, managing the processes related to Erasmus exchange programs
Participating in the yearly coordination meetings organised by the Turkish National Agency
and reporting meeting outcomes to Senior Management

Managing the announcements and application processes of Student and Staff Mobility
Activities, following up relevant documents, signing mobility agreements, storing files
Increasing the maximum capacity of students who can benefit from the mobility activities by
managing grants

Informing incoming students and staff about accomodation, insurance and residence permit
Keeping the Course Catalog updated on the website by keeping in touch with Academic
Coordinators

At the end of Incoming Student mobility, terminating the process by staying in touch with the
other institution

Organising routine meetings with Erasmus Vocational School/Faculty/Institute coordinators
to exchange ideas
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