ERASMUS+ YUKSEKOKUL/FAKULTE/ENSTITU KOORDINATORLERININ GOREV TANIMI

*English version is below.
Giden Ogrenci (Ogrenim Hareketliligi)

e Baglibulundugu Yiksekokul/Fakulte/Enstiti icin ikili anlasmalar yapmak, var olan anlagsmalarin
kapsaminin genisletilmesi amaci ile partnerler ile iletisimde kalmak

e Ogrenciile Ogrenim Anlasmasini (Learning Agreement) hazirlamak

e Ogrencinin ders segim islemlerini koordine etmek ve onaylamak

e Hareketlilik 6ncesi ve sonrasi 6grencinin Erasmus faaliyetini Fakilteye Ust yazi ile bildirmek

e intibak islemlerini yaparak Akademik Taninma Belgesini (Recognition Sheet) hazirlamak

e Ogrencinin hareketlilik siiresince yasayabilecegi akademik sikintilarda yardimci olmak

Giden Ogrenci (Staj Hareketliligi)

e Ogrencinin staj yapacagl kurum ve is taniminin mevcut bélimd ile ilgili olduguna dair onay
vermek

e Ogrenci ile Staj Anlasmasini (Learning Agreement) hazirlamak

e Staj sonrasi ilgili hareketliligin akademik taninmasinin saglanmasi icin 6grencinin
zorunlu/se¢cmeli ders eslestirme isleminin uygunluguna karar vermek

Gelen Ogrenci (Ogrenim Hareketliligi)

e Ogrencinin ders se¢im ve danisman onayi gibi akademik siireglerini takip etmek

e Ogrenciye hareketlilik siiresince yasayabilecegi akademik sikintilarda yardimci olmak

e Doénemlik acilacak ingilizce dersleri Erasmus Ofisi'ne bildirmek ve ders katalogunu giincel
tutmak

Gelen Ogrenci (Staj Hareketliligi)

e Ogrencinin Staj Anlasmasinda yer alan tabloda staj programini hazirlamak
e Ogrencinin hareketlilik siiresince yasayabilecegi akademik sikintilarda yardimci olmak
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DUTIES OF ERASMUS + VOCATIONAL SCHOOL/FACULTY/INSTITUTE COORDINATORS

Outgoing Student (Mobility for Studies)

e To make bilateral agreements for the Faculty to which he/she is teaching at and to stay in
touch with partners in order to expand the scope of existing agreements

e Preparing the Learning Agreement with the student

e Coordinating and approving the student's course selection process

e Toinform the Faculty about the student's Erasmus activity before and after the mobility with
a letter

e Preparing the Academic Recognition Sheet by conducting the equivalation procedures

e To help the student with academic problems that may be experienced during mobility

Outgoing Student (Mobility for Traineeship)

e To confirm that the institution and job description of the student is related to the current
department

e Preparing the Learning Agreement with the student
e Deciding on the appropriateness of the student's compulsory/elective course equivalation

process in order to ensure the academic recognition of the relevant mobility after the
internship

Incoming Student (Mobility for Studies)

e To follow the student's academic process such as course selection and advisor approval
e Helping the student with the academic difficulties they may experience during their mobility

e Informing the Erasmus Office about English courses to be opened for the semester and keeping
the course catalog up to date

Incoming Student (Mobility for Traineeship)

e To prepare the internship program in the table in the student's Internship Agreement
e To help the student with academic problems that may be experienced during mobility
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